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                     1 October 2014  

  
 
 
Dear Colleague 
 
Central Meeting Register – Information 
 

It is vital we know what is happening across the organisation, decisions taken, 
important forthcoming meetings etc and to do that we have created a Central Meeting 
Register.   
 
The document attached ‘Central Meeting Register’ is a self-explanatory form and I 
would be obliged if you would use it for all relevant meetings from today’s date.  The 
other document attached is simply an example. 
 
Yours sincerely 
 

 
 
Calum Steele 
General Secretary 
 
 


